
Missi Kinder, Campaign Finance Specialist 

Office of the West Virginia Secretary of State 



May 27-31, 2013 
 Pre-General Reporting Period  
 Must include all transactions from the time the 

Certificate of Announcement is filed through                 
May 26, 2013 

 

 

June 24-July 22, 2013  
 Post-General Reporting Period                                  
 Must include all transactions from May 27-June 23, 2013

  
  



 All candidates in Municipal Elections are 
required to file campaign finance reports. 

 

 Candidates who use their own money to fund 
their election are required to file campaign 
finance reports. 



 All contributions and expenditures made in 
connection with the candidate’s campaign must 
be reported in the campaign finance reports.   

  

  

 



Monetary 
o Cash ($50 limit for a cash contribution) 

o Check  

o Online contribution 

Loan 
 A loan to a candidate’s committee may be made by the 

candidate, the candidate’s spouse or a lending 
institution. 

In-Kind 
  Non-monetary item such as a service, food, donation, 

 use of a building for a fund-raiser. 

   



Contribution 
 Candidates who contribute money to their 

campaign cannot get that money back, even if 
the campaign has excess funds after the election. 

 

Loan 
 Candidates who loan money to their campaign 

may be able to get some or all of that money 
back if the campaign has excess funds at the end 
their campaign. A loan agreement including the 
date, amount, interest, and name and addresses 
of parties involved must be filed with the 
campaign finance report.  



oThere are no limits on the amount a candidate 
can contribute to their own campaign. 
 

oThe maximum an individual may contribute to a 
candidate’s campaign in $1,000. 
 

oContributions in the amount of $250 and below 
require only the contributor’s name and date of 
contribution. 
 

oContributions over $250 requires the 
contributor’s name, address, occupation and 
employer. 
 

 

  



 All contributions must be identified with the 
name of the person or group which gave the 
donation. 

 

 If the contributor's identification cannot be 
determined, the donation must be given to 
the State of West Virginia General Fund. 

 

 “Passing the Hat” is not an allowable    
contribution source. 



 All money spent in connection with the 
candidate’s campaign must be reported in 
the campaign finance reports. 

 

 Money spent out of pocket on the election 
must be reported as an expenditure. 

 

 Expenditures must be made at a rate that is 
“proper and reasonable” to the services 
provided.  

 

 



 Allowable expenditures according to W.Va. 
State Code §3-8-9 & CSR§146-3-6   
o Rental of campaign headquarters, which includes office 

expenses, maintenance, office equipment and 
furniture 

o Printing of campaign materials, radio and television 
broadcasting 

o Rental of space and expenses for public meetings 

o  Travel and necessary expenses of candidate 

o Voter lists, transportation of voters to the polls 

o Newspaper ads and mailings  

 



 The following information is required for all 
expenditures: 

 

o The name of the person or business to which the 
expenditure was given 

o The date of the transaction 

o The purpose of the transaction, and 

o The amount of the expenditure   

   



 There are two forms that can be used for 
campaign finance reporting. 

 
 

o Short Form – Designed to accommodate candidates that 
do not have any transactions other than monetary 
contributions and expenditures. 

 

 

 

 

 





 There are two forms that can be used for 
campaign finance reporting. 

 
o Long Form – Designed to be used by candidates who: 

o Received loans 

o Received in-kind contributions 

o Held fundraisers 

o Have unpaid bills 

 



  



  



  



  



  



 The moment a candidate is no longer a 
candidate for office, all funds above what is 
needed to pay the bills of the election are 
considered Excess Campaign Funds. 

 

  

  



Allowable uses of Excess Campaign Funds 
 

o Transfer of funds from a candidate’s committee to the 
same candidate’s committee for a subsequent election year. 

o Contribution to another candidate’s committee political 
action committee or a local executive committee. ($1,000 
limit) 

o Contribution to the state political party executive 
committee or state caucus. ($15,000 limit) 

o Return of the contributions on a pro rata basis to each 
contributor. 

o Transferred to any national, state or local committee of any 
political party. ($1,000 limit) 

o Charitable contribution (no limit) 

 
 
 
 



 A candidate may close their campaign 
account when they no longer have 
outstanding debts or liabilities and have a 
zero balance in their campaign account. 

 

 A Final Report with a zero must be filed 
itemizing all transactions made since the last 
report was filed. This ends all reporting 
requirements for that candidate’s committee. 

  



 At times incomplete or inaccurate campaign 
finance reports must be returned to the 
candidate. Below are the most common  
reasons: 

 

o Committee name or election year not accurate 

o Wrong reporting period marked 

o Contributor information missing 

o Transaction occurred outside of the filing period 

o Oath or affirmation not signed or dated 

o Final Report does not reflect a zero balance 

 



 Candidates are required to keep a record of 
all receipts and expenditures for political 
purposes for six months following  

 the election.  

 

 Filing officers are required to keep all 
campaign finance filings received for five 
years following the election. 


